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GUIDELINES 

GUIDANCE FOR AUTHORS 
Contributors should familiarise themselves with the Australian Institute of Architects T&Cs and guidance for 
authors to determine the suitability of content. Our members commit themselves to the attainment of high 
standards in architecture, and through its practice to maintain general wellbeing by upholding commonly 
agreed values of: 

• ethical behaviour
• equality of opportunity
• social justice
• aspiration to excellence, and
• competent professional performance.

Please read and be familiar with these important rules and guidelines which prohibit misleading or unlawful 
material or information, uncivil comments about the Institute or individuals. View our Code of Professional 
Conduct. 
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MATERIAL

• Text submissions should be provided as an MS Word file

• Images should be shared for consideration. They should be clearly labelled with architect/
practice and photographer. See the Institute’s Style Sheet for attribution as well as the order
of elements

• Plans, drawings or diagrams may be supplied as an eps file

• Web-optimised images for inclusion online.

All material is exchanged and reviewed electronically. Reviewers should use the Track Changes 
function in MS Word with comments where needed, before being returning to the editors to approve 
final copy with the author’s final edits. Authors can then use MS Word tools accept or reject changes 
feature to integrate suggested revisions into their article. 

STRUCTURE OF CONTENT 
An article should comprise of the following: 

Headline Please provide a working title 

Body copy Discursive text with minimal references, direct quotes and/or 
research-based references should appear at the end of the article 
under Notes 

Notes References should appear at the end of the article 

Author biography Biographies should have a maximum of 50 words and should include 
full name, post-nominals, abbreviated form (eg Royal Institute of 
Architects as RAIA, Bachelor of Architecture as BArch), and 
professional and or academic expertise, position and 
program/organisation. 
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STYLE 
Articles are to be written in plain English and in accordance with the Australian Government Style 
Manual published by the Commonwealth of Australia together with the Australian Institute of 
Architects Style Sheet. 

SPELLING 
Spelling must be in accordance with the Macquarie Dictionary. 

PHOTOGRAPHY 
As the intention is communication with design professionals, we encourage authors to provide photography, 
minimum 300 dpi jpeg or tiff files, web-optimised. Attribution should include architect, photographer and 
Country of Traditional Owners. Illustrations must be provided in electronic format, preferably as an eps file. 

COPYRIGHT 
The Australian Institute of Architects retains copyright in all material written for publication. 

However, the Institute does not intend to deprive authors of their moral rights or to deny their ability 
to republish articles produced for the Institute. The Institute encourages them to do so, and to 
facilitate this, automatically grants you a non-exclusive licence to republish extracts or the whole of 
your article in any journal or to publish extracts of your article electronically after publication by the 
Institute. The Australian Institute of Architects represented by its Chapter/or program is to be 
acknowledged in any reproduction. The licence does not authorise you to grant any rights in relation 
to the article or parts of it to any other person. 

In relation to your moral rights, the Institute will attribute your authorship in the original publication. 
Any other reproduction by the Institute will attribute your original authorship. 

By submitting a final draft, you are agreeing to these guidelines and you transfer copyright to the 
Institute as set out above. Your moral rights are observed in the short-form attribution you provide to 
us (see Author biography). 




